CONUS TRAVEL REMARKS

Remarks for TDY trips to all Lodging Success Program areas (Miami, FL; Atlanta, GA; Hampton/ Newport News, VA; National Capital Region (NCR) around Washington DC; Petersburg, VA; San Antonio, TX; and San Juan, PR:

Commercial travel arrangements will be made with the contract commercial travel office (CARLSON).  Submit travel claim within 5 days of travel completion.  Submit to USARSO Deputy Chief of Staff, G8, FSD, 2450 Stanley Road, Bldg. 1000, Suite 303, for review and forwarding to DFAS.  USARSO travelers must call UCC at 1-866-799-2984 on departure from PDS, arrival at TDY, and return to PDS.  *Lodging Success Program (LSP) is mandatory for all military traveling on official Army Travel Orders.  Before arranging commercial lodging contact LSP at 1-800-462-7691 (1800GOARMY1) for lodging arrangements.  If applicable, nonavailability control number will be stated in orders and/or on travel settlement.  Traveler must retain all lodging receipts to support travel voucher.  **Advance not authorized, traveler is an Army Charge Card holder.  ***Rental car authorized in and around TDY location (Economy/compact rental car must be used when rental vehicle is authorized in orders.  Upgrades, SUV, rental vans, trucks will not be reimbursed unless specifically authorized in order.)  Official phone calls/faxes are authorized.  Civilian clothes authorized for travel.  Do not transport classified documents without appropriate security approvals.  Identification card (DD 2501 Courier Authorization) and tags are required on traveler at all times while in TDY status.  Transportation tickets are purchased using a centrally-billed account (CBA).

* Civilians are not mandated but are “highly encouraged” to utilize the LSP hotels.

** If traveler is an Army Charge Card holder use this statement.

*** If authorized a rental car use this statement.

OCONUS TRAVEL REMARKS

Commercial travel arrangements will be made with the contract commercial travel office (CARLSON).  Submit travel claim within 5 days of travel completion.  Submit to USARSO Deputy Chief of Staff, G8, FSD, 2450 Stanley Road, Bldg. 1000, Suite 303, for review and forwarding to DFAS.  USARSO travelers must call UCC at 1-866-799-2984 on departure from PDS, arrival at TDY, and return to PDS.  *Use one of the lodging statements here.  Traveler must retain all lodging receipts to support travel voucher.  **Advance not authorized, traveler is an Army Charge Card holder.  ***Rental car authorized in and around TDY location (Economy/compact rental car must be used when rental vehicle is authorized in orders.  Upgrades, SUV, rental vans, trucks will not be reimbursed unless specifically authorized in order.)  Official phone calls/faxes are authorized.  Civilian clothes authorized for travel.  Do not transport classified documents without appropriate security approvals.  Identification card (DD 2501 Courier Authorization) and tags are required on traveler at all times while in TDY status.  Travel must be on an approved passport and visa.  Complete all theater entry requirements outlined by USSOUTHCOM.  Prior to departure all travelers must:  complete all instructions in the Foreign Clearance Guide www.fcg.pentagon.mil and the USARSO webpage at www.usarso.army.mil, have a copy of the approved country clearance or an e-mail from the country team prior to departure, and ensure the senior traveler in the group has submitted the travel plan to the UCC/ RCC.  (For Latin American countries)  For medical emergencies/treatment while TDY in Latin America, contact TRICARE International SOS at 1-800-834-5514 (toll free) or 1-215-701-2800 (collect).  Transportation tickets are purchased using a centrally-billed account (CBA).

*  Government quarters are not available.  (List name and location of person contacted at installation housing office, telephone, and date contacted); or

    Use of government quarters will adversely affect the performance of the assigned mission.  (This statement should be held to a minimum.)

**  If traveler is an Army Charge Card holder use this statement.

*** If authorized a rental car use this statement.

